
User Personal Emergency Evacuation Plan (PEEP)

User PEEP Form

User Self-Assessment

Instruction:  This section to be completed by the User requiring assistance.


	User’s Name
	

	User Institution
	

	User Email
	

	Principal Investigator (PI)
	

	PI Email
	

	Proposal Reference
	

	Date of Completion
	

	Diamond Visit Date(s)
(If known)
	

	Beamline / Lab / Microscope
	

	Diamond local contact
	




Please answer the following questions and add details in the ‘comments’ section.


	Comprehension
	
	
	
	

	Do you need assistance to understand emergency procedures?

	Yes
	☐
	No
	☐

	Do you struggle to recall simple instructions in an emergency situation?

	Yes
	☐
	No
	☐

	Emergency Response
	
	
	
	

	Is there a risk of you accidentally taking incorrect action in the case of emergency?

	Yes
	☐
	No
	☐

	Could a fire alarm trigger an adverse reaction for you (e.g. epilepsy)?

	Yes
	☐
	No
	☐

	Could you raise the alarm (press call point) if you discovered a fire?

	Yes
	☐
	No
	☐

	Can you adequately detect an audible fire alarm?

	Yes
	☐
	No
	☐

	Do you use electronic aids to help you detect audible fire alarms? (Detail below).

	Yes
	☐
	No
	☐

	First Floor Evacuation (Note: Lifts cannot be used in a fire emergency)

	
	
	
	

	Are you a wheelchair user (permanent or temporary)*?

	Yes
	☐
	No
	☐

	Do you find stairs difficult to use*?

	Yes
	☐
	No
	☐

	Do you need assistance to evacuate downstairs*?

	Yes
	☐
	No
	☐

	Where applicable, are you not able to transfer yourself to an evacuation chair unaided and without risk to your health*?
Note: Trained Diamond personnel shall operate the evacuation chair once person is transferred.

	Yes
	☐
	No
	☐

	Where applicable, are you not able to be evacuated downstairs in a rescue drag mat without risk to your health*?
Note: Trained Diamond personnel shall operate the rescue drag mat.

	Yes
	☐
	No
	☐

	Do you require locating on the ground floor only?
You should respond yes if you answered ‘yes’ to all the above*, or if you do not want to be evacuated using emergency equipment.  
Diamond can provide refreshments on the ground floor where required.  

	Yes
	☐
	No
	☐

	Evacuation
	
	
	
	

	Is there variation (day-to-day) in your abilities to evacuate?

	Yes
	☐
	No
	☐

	Are signs which mark emergency routes and exits generally visible enough for you?

	Yes
	☐
	No
	☐

	Are you able to navigate around small obstructions – tight doorways etc.?

	Yes
	☐
	No
	☐

	Do you have any dexterity issues that make door opening difficult in emergency?

	Yes
	☐
	No
	☐

	Do you have visual impairment that may hamper evacuation?

	Yes
	☐
	No
	☐

	Can you evacuate at a reasonable speed in the event of an emergency?

	Yes
	☐
	No
	☐

	Do you need assistance to evacuate on the same floor level?

	Yes
	☐
	No
	☐

	Do you use specialist evacuation aids? (Detail below).

	Yes
	☐
	No
	☐

	Would you be able to evacuate in under four minutes (over ~20-30m, through 3-4 doorways)? 
	Yes
	☐
	No
	☐

	Any other issues with timely evacuation?


	Yes
	☐
	No
	☐

	Additional Information & Comments
	










Evacuation Plan 

Instruction: This section to be completed by the Principal Investigator or Visit Team Leader in liaison with the User requiring assistance.


	A step-by-step account of how the person normally evacuates on detecting the fire alarm.









	Is a buddy required to aid with evacuation?

	Yes
	☐
	No
	☐

	Will a buddy be provided by the User group on the visit?
(Buddy must know the required action to take and always be with User whilst at Diamond).

	Yes
	☐
	No
	☐

	Does buddy have specific training / instruction?

	Yes
	☐
	No
	☐

	Does working location have to be restricted to the ground floor?

	Yes
	☐
	No
	☐

	Can an evacuation time of under 4 minutes be achieved (over ~20-30m, through 3-4 doorways)?

	Yes
	☐
	No
	☐

	Are special clearways required? (Specify below).

	Yes
	☐
	No
	☐

	Is specialist equipment required? (Specify below).

	Yes
	☐
	No
	☐

	Are controls on working hours required?

	Yes
	☐
	No
	☐

	Are controls on working locations required?

	Yes
	☐
	No
	☐

	Are controls on working tasks required?

	Yes
	☐
	No
	☐

	
	
	
	
	

	
	
	
	
	

	Additional Information & Comments
	









Instruction: Send completed form to your Diamond Local Contact and Diamond User Office (useroffice@diamond.ac.uk).  Diamond User Office shall respond to your request.

	For Diamond Internal Use Only



Diamond Arrangements

Instruction: Local Contact to complete this section in collaboration with the User / User Group.

		Is a buddy required to aid with evacuation?
(Consider availability and training / instruction of buddy).

	Yes
	☐
	No
	☐

	Is location to be restricted to ground floor?
Contact SFM to arrange refreshments for the visit.
	Yes
	☐
	No
	☐

	Is expected evacuation time reasonable?
(Under 4 minutes).

	Yes
	☐
	No
	☐

	Are special clearways required?

	Yes
	☐
	No
	☐

	Are measures required to ensure the evacuation plan can always be executed?

	Yes
	☐
	No
	☐

	Is there absence cover for buddies?

	Yes
	☐
	No
	☐

	Is specialist equipment required?  (Detail below).

	Yes
	☐
	No
	☐

	Are controls on working hours or tasks required?  (Detail below).

	Yes
	☐
	No
	☐

	Is support from the User Office required? (Detail below).

	Yes
	☐
	No
	☐

	Is EHC support required? (Agree support levels).
Send copy of this PEEP.  
	Yes
	☐
	No
	☐

	Is Building Warden support required? (Agree support levels).
Send copy of this PEEP. Note: BWs can only provide support during office hours.

	Yes
	☐
	No
	☐

	Is Emergency Controller support required? (Agree support levels).
Send copy of this PEEP.  
	Yes
	☐
	No
	☐

	Does the evacuation plan require practice (Detail below)?

	Yes
	☐
	No
	☐

	Is specialist induction required for the user / user group? (Detail below).


	Yes
	☐
	No
	☐

	Additional Information & Comments
	













Instruction: LC to send completed form to UO. UO shall formally respond to User.
Copy to be kept on Beamline for duration of visit and communicated to all relevant persons.
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